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Customer Account Set-Up


	New Customer
	 FORMCHECKBOX 


	Sections 1, 2 & 5 Required

Sections 3, 4 & 6 may be Required
	

	Existing Customer

	Address Change
	 FORMCHECKBOX 


	Sections 1 & 5 Required
	

	Name/Owner/Entity Change
	 FORMCHECKBOX 


	Circle One of the Above

Sections 1, 2 & 5 Required

Sections 3, 4 & 6 may be Required
	

	Request Terms Change
	 FORMCHECKBOX 


	Sections 1, 2 & 5 Required

Sections 3, 4 & 6 may be Required
	


	Section 1 – General Information

	Business Name:
	     
	dba:
	     

	Billing

 Address:
	     
	Ship To

Address:
	     

	
	     
	
	     

	Telephone:
	     
	Main
	Telephone:
	     
	Accts Pay

	Fax:
	     
	Main
	Fax:
	     
	Accts Pay

	Email:
	     
	Main
	Email:
	     
	Accts Pay

	County:
	     
	A/P Contact:
	     

	Entity Type:
	 FORMCHECKBOX 
  Corp   FORMCHECKBOX 
  LLC   FORMCHECKBOX 
  Partnership   FORMCHECKBOX 
  Sole Prop
	Principal

Information:
	     
	Name

	Year Began:
	    
	FEIN:
	     
	
	     
	Title



	Sales Tax Exempt?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No.  If Yes, attach exemption certificate.

	Section 2 - Terms Requested

	 FORMCHECKBOX 

	COD

Account
	Verifiable Trade References Required, Complete Sections 3 and 4

Pymt via Cash / Check / Money Order
	
	
	

	 FORMCHECKBOX 

	Credit Terms
	Verifiable Trade References Required, Complete Sections 3 and 4

Pymt via Cash / Check / Money Order is Eligible for Discount – 1%10th, Net20th  

Pymt via Credit Card Accepted – No Discount Allowed
	
	
	

	 FORMCHECKBOX 

	Pay by Credit Card
	Verifiable Trade References Required, Complete Sections 3 and 4

Pymt Charged Upon Shipment via Single Credit Card Held on File

Must Complete CC Authorization Form
	Please Note:  Credit amounts extended are determined in part based on customer request.  Your desired credit limit should reflect the average expected purchases over a 45-day period.  Brentwood combines your outstanding invoices along with your orders in progress to determine credit needed.

	$     
	 (  (  Credit Amount Requested ~ Required for all Accounts 

	Financial Statements and Guarantees may be required at Brentwood’s sole discretion.

	Section 3 - Bank Reference

	Name of Bank:
	     
	Account Number:
	     

	Bank

 Address:
	     
	Representative:
	     

	
	     
	
	

	Telephone:
	     
	Fax:
	     

	
	
	
	


	Section 4 - Trade References

	Vendor Name:
	     
	Account Number:
	     

	Address:
	     
	Telephone:
	     

	
	     
	Fax:
	     

	
	
	
	

	Vendor Name:
	     
	Account Number:
	     

	Address:
	     
	Telephone:
	     

	
	     
	Fax:
	     

	
	
	
	

	Vendor Name:
	     
	Account Number:
	     

	Address:
	     
	Telephone:
	     

	
	     
	Fax:
	     

	
	
	
	

	Vendor Name:
	     
	Account Number:
	     

	Address:
	     
	Telephone:
	     

	
	     
	Fax:
	     

	
	
	
	

	
	
	
	

	Section 5 - Purchase Agreement

	The above information is being submitted for the purpose of allowing Brentwood Corp. to establish and/or continue established credit solely for the business purposes of the applicant [purchaser].  Purchaser hereby represents and warrants that the information contained herein, or submitted in connection herewith, is true and complete as of the date hereof.  The purchaser hereby authorizes Brentwood Corp. to contact and investigate the references, including the banks, listed above and hereby authorizes the references to release the requested information.

In consideration for any extension of credit, purchaser agrees to the terms hereof and to the conditions of sale set forth on each invoice.  Purchaser also agrees to pay a service charge of one and one-half percent per month (annual rate 18%), or the maximum amount allowed by law, computed on the unpaid delinquent balance until the account is paid in full.  The purchaser also agrees to pay reasonable attorney fees and costs incurred for collection.  If any amounts due remain unpaid beyond 30 days, accounts may have a reduction in terms, and/or be placed on hold until such amounts are brought current.  A charge of $40.00 will be applied to your invoice or account balance for each returned check.  A $25.00 re-delivery fee will be applied to your invoice or account balance for each attempted delivery where the customer is not present to accept such delivery.

Purchaser and the undersigned Guarantor(s) agree that this Guarantee is unconditional and that it shall not be necessary for Company or its assigns to institute suit or exhaust any of Company's legal remedies against Purchaser in order to enforce this Guarantee.  Purchaser and the undersigned Guarantor(s) agree that this Guarantee may be immediately enforced by Company or its assigns on the nonpayment when due of any amount due under the Agreement or any other failure of timely performance thereunder.

	     
	
	
	
	     

	Authorized Applicant [Please Print]
	
	Authorized Signature
	
	Date

	
	
	
	
	

	Section 6 - Personal Guarantee

	In consideration of the extension of credit to the above named user, and to induce the extension of credit, the undersigned do(es) hereby personally guarantee as an individual and not in his/her corporate capacity to Brentwood Corp. (hereinafter called the Company) the prompt payment, when due, of every claim, credit charge, account past-due service charge or money due which may currently exist and/or hereafter arise in favor of the Company against the purchaser named.  This is a continuing guaranty and shall remain in force until revoked by me (us) by notice in writing to the Company, but such revocation shall be effective only as to claims of the Company which arise out of the transactions entered into after its receipt of such notice.  This guaranty shall bind and inure to the benefit of, as the circumstances may require, not only to the immediate parties hereto but their respective heirs, executors, administrators, personal representatives, successors in interest and assigns, as well.  This obligation shall cover the renewal of any claim, credit charge, account, or money due guaranteed by this instrument or extension of time payment thereof, and shall not be effected by and surrender or release of the Company of any other security held by it for any claim hereby guaranteed.  Company may release one or more guarantors, add or reduce the interest charged to the user, and add to or reduce the credit limit of user without effecting the obligation of guarantor(s).  The undersigned further agree(s) to pay any and all collection costs, attorney fees, paralegal fees, and/or court costs whether or not action is instituted for collection thereof, and if action is instituted for collection, such reasonable attorney fees as the court may award, including attorney fees on appeal.

	     
	
	
	
	     

	Individual Guarantor [Please Print]
	
	Individual Guarantor’s Signature
	
	Date

	     
	
	     
	
	     

	Home Address
	
	Home City, State & Zip
	
	Home Telephone
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